SUPPLEMENTAL PROFESSIONAL MEETING ALLOWANCE REQUEST/APPROVAL FORM

Please complete the following information to request a faculty supplementary professional meeting allowance award.

1. Provide your name. 

2. Name, date, and place of conference.
3. Indicate what you will be doing at the conference, i.e., presenting a paper, etc.

4. Indicate how your original $1000 PMA allotment for this academic year will be or has been expended.

5. How much supplemental professional meeting allowance funding are you requesting?  (up to $1,000 for a domestic conference, $1,250 for an international conference)

6. Using the chart below, include actual or realistic estimates of expected expenses to support the requested amount.

	Travel (flight expenses, rental car, mileage reimbursement, taxis, etc.)
	

	
	$

	
	$

	
	$

	
	$

	
	$

	Lodging
	$

	
	$

	
	$

	Meals
	$

	
	$

	
	$

	Total Anticipated/Actual Expenses
	$

	Available PMA Funds
	-$

	Available Funds
	-$

	Funding from other Sources (including PDF)
	-$

	SPMA eligible expenses
	$


Send request form and evidence of conference participation to academicaffairs@augustana.edu. Requests will be decided upon within two weeks of receipt.
	SPMA AWARD AMOUNT APPROVED BY ACADEMIC AFFAIRS 
	$

	PMA account number to credit 
	10-101-XXXXX-62001

	Account number to debit 
	



