TEMPLATE: TENURE AND PROMOTION EXTERNAL SCHOLARLY REVIEW REQUEST
[Departmental Letterhead]
[Date]

Dr. [Reviewer First and Last Name]
[Title/Rank]
[Department & Institution Name]
[Address / City, State, Zip]

Dear Dr. [Reviewer Last Name]:
I am writing on behalf of the [department program] at Augustana College to invite you to serve as an external reviewer of the scholarly/creative work of [Assistant/Associate] Professor [Candidate Name], who is being considered for [tenure/promotion]. Given your expertise in [Candidate's Field/Specialization], we would be honored to include your assessment in Dr. [Candidate Last Name]’s review file.
Augustana College is a nationally recognized college of the liberal arts and sciences with approximately 2,500 students. We offer a collaborative and student-focused environment with a small student/faculty ratio, in which faculty play an active role in shaping futures through hands-on learning, mentorship, and leadership development. Faculty traditionally carry a 24-credit teaching load and [add departmental/candidate-specific details here].
Augustana College requires the scholarly/creative contributions of candidates for tenure and promotion to be evaluated by recognized scholars in the candidate’s field of specialization. Your review would focus strictly on the candidate’s body of research or creative work—it does not cover teaching, advising, or service. Although the substance of your evaluation will be summarized for Dr. [Candidate Last Name], your identity and institutional affiliation will remain strictly confidential. The Faculty Review Committee, who oversees the tenure and promotion process, will read your recommendation in full.
If you agree to serve, we will provide an abbreviated electronic dossier including:
· The candidate's current curriculum vitae
· A brief statement outlining their scholarly/creative trajectory
· Representative samples of their scholarly/creative work
· The department’s criteria for evaluating scholarly/creative achievements
Our evaluation guidelines ask reviewers to address the quality, originality, trajectory, and field impact of the candidate's work relative to peers at a similar career stage at a similar institution, taking into account any external disruptions (such as pandemic-related delays or resource constraints) noted in the file.
Should you accept this invitation, we would need to receive your completed evaluation letter to facultyreview@augustana.edu by [Evaluation Due Date].
Please let me know via email by [RSVP Date] whether you are able to serve as a reviewer. If you are unable to accept at this time, any suggestions you might have for alternative reviewers in this field would be greatly appreciated.
Thank you very much for your time, consideration, and support of the academic peer-review process.
Sincerely,
[Name & Institutional details]
Updated by Augustana College Faculty Review Committee 9-15-2026
